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http://www.stthomas.edu/academicaffairs/adminhandbook/default.htm
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Nature of University Affairs Policy is available in the Employee Handbook. 
 

SECTION III     CONFLICT OF INTEREST  
 
Trustees, officers, faculty, staff, and students are obligated to avoid involvement in activities, 
which might conflict, or appear to conflict, with their institutional responsibilities. Decision-
making in matters in which a conflict of interest may exist, may not only create an appearance 
of impropriety but may violate the law. 
 
The University publishes basic guidelines to which faculty and staff can refer.  However, the 
University recognizes that the good judgment of its faculty and staff is essential, and that no 
policy or guidelines can provide direction for all potential circumstances that may arise. It, 
therefore, is the responsibility of the University, faculty, and staff to guard against conflicts of 
interest, which might compromise the integrity and objectivity of the University community.  A 
copy of both the Conflict of Interest Annual Disclosure Statement and the Financial Conflict of 
Interest Disclosure Statement are available for your review. 
 
Moreover, faculty and staff who apply for or receive a grant or contract must follow prescribed 
policies as set forth in the Faculty Handbook and the Handbook for Academic Administrators. 
  

SECTION IV     EQUAL EMPLOYMENT OPPORTUNITY  
 
The University is committed to providing equal opportunity to all faculty, staff, applicants for 
employment, and students in accordance with all applicable Equal Employment Opportunity 
and Affirmative Action laws, directives and regulations of Federal, State and Local governing 
bodies or agencies, specifically including Chapter 139.50 and 141 of the Minnesota Civil Rights 
Ordinance and the Rules and Regulations as applicable.  The University will not discriminate 
against or harass any faculty, staff, applicant for employment because of race, color, creed, 
religion, ancestry, national origin, sex, sexual orientation, disability, age, marital status, or 
status with regard to public assistance.  With respect to religion and creed, as permitted by law, 
the university reserves the right to exercise discretion in employment decisions to employ 
persons who share and are committed to the values and mission of the university. 
 
Moreover, the University prohibits the harassment of any faculty, staff, student, or job 
applicant on the basis of their protected class status.  The university affirms the value of 
cultural diversity for all students, faculty, and staff.  Therefore, it will commit the necessary 
time and resources, both financial and human, to achieve the goals of Equal Employment 
Opportunity and Affirmative Action.  Several policies form the basis for this policy and are 
available at the following links: 
 

 Equal Employment Opportunity Policy 

 Sexual Harassment Policy 

http://www.stthomas.edu/hr/handbooks/eehandbook/main.html
http://www.stthomas.edu/hr/policies/manual/files/AnnlDiscStmtBrdTrust.doc
http://www.stthomas.edu/hr/policies/manual/files/FinConflictIntDiscSt.doc
http://www.stthomas.edu/hr/policies/manual/files/FinConflictIntDiscSt.doc
http://www.stthomas.edu/facultyhandbook
http://www.stthomas.edu/academicaffairs/adminhandbook/default.htm
http://www.stthomas.edu/hr/policies/manual/default.html
http://www.stthomas.edu/hr/policies/manual/default.html


http://www.stthomas.edu/hr/policies/manual/default.html
http://www.stthomas.edu/hr/policies/manual/default.html
http://www.stthomas.edu/hr/policies/manual/files/ImproperActivitiesForm.doc
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e) Students only:  Download and complete the Improper Activities Report Form and fax 
to: 

651-962-6050, Attention: Dean of Students.  
 

SECTION VI     FINANCIAL REPORTING  
 
All University financial transactions and reports, including tax returns, must be accurate and 
completed in a timely manner.  Our Board of Trustees, President, Officers and others who work 
together to fulfill the mission of the University have different financial roles and responsibilities, 
which are defined in the Responsibility for University Financial Affairs Policy. 
 

SECTION VII     COMPLIANCE WITH LAWS, POLICIES, AND STANDARDS  
 
Members of the University community must transact University business in compliance with 
applicable laws, regulations, and University policies and procedures.  Managers and supervisors 
are responsible for teaching and monitoring compliance.  When questions arise pertaining to 
interpretation or applicability of policy, contact the individual who has oversight of the policy. 
 
a. Contractual Obligations. 

 
The acceptance of an agreement, including sponsored project funding, may create a legal 
obligation on the part of the University to comply with the terms and conditions of the 
agreement and applicable laws and regulations. Therefore, only individuals who have been 
delegated proper authority by an appropriate University official are authorized to enter into 
contractual agreements on behalf of the University. See UST Contract Policy. 
 

b. Environmental Health & Safety, including Workplace Health and Safety. 
 
Members of the University community must be committed to protecting the health and 
safety of its members by providing safe workplaces. The University will provide information 
and training about health and safety hazards, and safeguards. Community members must 
adhere to good health and safety practices and comply with all environmental health and 
safety laws and regulations. See Environmental Safety information. 
 

c. Non-University Professional Standards.  
 
Some professions and disciplines represented at the University are governed by standards 
and codes specific to their profession (such as attorneys, certified public accountants, and 
medical doctors).  Those professional standards generally advance the quality of the 
profession and/or discipline by developing codes of ethics, conduct, and professional 

http://www.stthomas.edu/hr/policies/manual/files/ImproperActivitiesForm.doc
http://www.stthomas.edu/controllersoffice/PoliciesProcedures.htm
http://insideust.stthomas.edu/purchasingsvcs/VendorInfo/Contract%20Policy%20Website.docm
http://www.stthomas.edu/physicalplant/summary.htm#SAFE


http://www.stthomas.edu/facultyhandbook
http://www.stthomas.edu/academicaffairs/adminhandbook/default.htm
http://www.stthomas.edu/irt/support/policies/responsible.html
http://www.stthomas.edu/libraries/collections/special/collections/records/default.html
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From time to time, the Vice President of Business Affairs may issue a notice, known as a “legal 
hold,” suspending the destruction of records due to pending, threatened, or otherwise 
reasonably foreseeable litigation, audits, government investigations, or similar proceedings.  No 
records specified in any legal hold may be destroyed, even if the scheduled destruction date 
has passed, until the legal hold is withdrawn in writing by the Vice President of Business Affairs.   
Failure on the part of employees to follow this policy can result in possible civil and criminal 
sanctions against the University and its employees and possibly disciplinary action against 
responsible individuals.  The Vice President of Business Affairs will periodically review these 
procedures with legal counsel or the organization’s certified public accountant to ensure that 
they are in compliance with new or revised regulations. 


